[image: image2.png]MARINE

Safety Forum




SHIP-HANDLING RECORD BOOK

Officers Name ……………………………………

DECK OFFICER SHIP-HANDLING RECORD BOOK
GUIDANCE NOTES FOR COMPLETION
It is the responsibility of the holder of this book to ensure that it is completed during every tour of duty until Green status is achieved for that particular type/design of vessel.

A company representative will inspect the book at regular intervals during vessel visits. From time to time you will be asked to submit the book, or copies thereof, to the office in order that your records may be updated or as part of performance review, study leave application, etc.
Maintain an on line Company Training Records with data from your record book if applicable.

The induction to ship handling should be carried out for each ship and should be repeated if away from that ship for more than six months.

Before an officer undertakes any ship handling, the officer must be aware of all Company and industry recommendations for safe operations, risk assessment, installation approach, weather working conditions, check lists etc as found in the Company Operations manual, Code of Safe working Practices and UKOOA guidelines.

Masters should provide every opportunity for junior officers to practice ship handling when vessel/safety considerations allow.

The Company will make regular assessments of Officers with Green status and an entry is to be made in the relevant section of the record book after such assessment.
INDUCTION

This induction is to be completed for each vessel and recorded when completed to the Masters satisfaction utilising this record book.
Officers are to show knowledge of the operation and controls and procedures, for the following: 

1. Steering gear and rudders

2. Main engines and pitch controls

3. Bow and stern thrusters

4. Power management
5. Emergency controls including emergency STOPS
6. Emergency procedure
7. Start up and shut down of main engines

8. Start up and shut down of thrusters

9. Changeover of controls


a. From engine room to bridge


b. From forward to aft consoles

c. From manual to joystick


d. From manual to DP
10. Heading indicators

11. Joystick  

12. DP

13. Communications: - to Engine room/ to installation / to deck
VESSEL EQUIPMENT RECORD

	Vessel Name / IMO no.
	Date joined/left
	Vessel Type
	Vessel equipment
	Masters signature/stamp

	
	
	 FORMCHECKBOX 
 PSV
 FORMCHECKBOX 
 AHTS 

 FORMCHECKBOX 
 DSV
 FORMCHECKBOX 
 OCV


 FORMCHECKBOX 
 ERRV
 FORMCHECKBOX 
 MULTIP
 FORMCHECKBOX 
 ROV
 FORMCHECKBOX 
 SEISMIC

 FORMCHECKBOX 
 TANKER

 FORMCHECKBOX 
 FERRY/PASS

 FORMCHECKBOX 
 OTHER________
	 FORMCHECKBOX 
 DP 1 
 FORMCHECKBOX 
 DP 2 
 FORMCHECKBOX 
 DP 3 

 FORMCHECKBOX 
 MANUAL BRIDGE 

 FORMCHECKBOX 
 INTEGRATED BRIDGE

 FORMCHECKBOX 
 RUDDER
 FORMCHECKBOX 
 HI LIFT RUDDER 

 FORMCHECKBOX 
 AZIMUTH
 FORMCHECKBOX 
 AZIPULL

 FORMCHECKBOX 
 AZIPOD
 FORMCHECKBOX 
 VOITH SCHNDR
 FORMCHECKBOX 
 CPP

 FORMCHECKBOX 
 TUNNEL

 FORMCHECKBOX 
 WATERJET
 FORMCHECKBOX 
 PUMP JET
	

	
	
	
	
	

	
	
	 FORMCHECKBOX 
 PSV
 FORMCHECKBOX 
 AHTS 

 FORMCHECKBOX 
 DSV
 FORMCHECKBOX 
 OCV


 FORMCHECKBOX 
 ERRV
 FORMCHECKBOX 
 MULTIP

 FORMCHECKBOX 
 ROV
 FORMCHECKBOX 
 SEISMIC

 FORMCHECKBOX 
 TANKER

 FORMCHECKBOX 
 FERRY/PASS

 FORMCHECKBOX 
 OTHER________
	 FORMCHECKBOX 
 DP 1 
 FORMCHECKBOX 
 DP 2 
 FORMCHECKBOX 
 DP 3 

 FORMCHECKBOX 
 MANUAL BRIDGE 

 FORMCHECKBOX 
 INTEGRATED BRIDGE

 FORMCHECKBOX 
 RUDDER
 FORMCHECKBOX 
 HI LIFT RUDDER 

 FORMCHECKBOX 
 AZIMUTH
 FORMCHECKBOX 
 AZIPULL

 FORMCHECKBOX 
 AZIPOD
 FORMCHECKBOX 
 VOITH SCHNDR
 FORMCHECKBOX 
 CPP

 FORMCHECKBOX 
 TUNNEL

 FORMCHECKBOX 
 WATERJET
 FORMCHECKBOX 
 PUMP JET
	

	
	
	
	
	

	
	
	 FORMCHECKBOX 
 PSV
 FORMCHECKBOX 
 AHTS 

 FORMCHECKBOX 
 DSV
 FORMCHECKBOX 
 OCV


 FORMCHECKBOX 
 ERRV
 FORMCHECKBOX 
 MULTIP

 FORMCHECKBOX 
 ROV
 FORMCHECKBOX 
 SEISMIC

 FORMCHECKBOX 
 TANKER

 FORMCHECKBOX 
 FERRY/PASS

 FORMCHECKBOX 
 OTHER________
	 FORMCHECKBOX 
 DP 1 
 FORMCHECKBOX 
 DP 2 
 FORMCHECKBOX 
 DP 3 

 FORMCHECKBOX 
 MANUAL BRIDGE 

 FORMCHECKBOX 
 INTEGRATED BRIDGE

 FORMCHECKBOX 
 RUDDER
 FORMCHECKBOX 
 HI LIFT RUDDER 

 FORMCHECKBOX 
 AZIMUTH
 FORMCHECKBOX 
 AZIPULL

 FORMCHECKBOX 
 AZIPOD
 FORMCHECKBOX 
 VOITH SCHNDR
 FORMCHECKBOX 
 CPP

 FORMCHECKBOX 
 TUNNEL

 FORMCHECKBOX 
 WATERJET
 FORMCHECKBOX 
 PUMP JET
	

	
	
	
	
	


SHIP INDUCTION RECORD.
To be signed when the Induction has been completed to the Masters satisfaction

	Ships Name 

and IMO NO.
	Induction Completed Date
	Topics Covered
	Masters Signature/ Ships Stamp

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


SHIP HANDLING STATUS.
This Training Record book is produced to indicate a competence level in ship handling based upon a traffic light system including offshore assessment and simulator training.
Definitions:
Competent -The definition of terminology/phrase “competent” with regard to the conduct and completion of these records, is that the candidate is able to conduct the task without any assistance or coaching from the Master. Further training will be provided in areas where the candidate requires coaching or guidance in order to progress to the next level 
Following industry recommendations an officers ship handling abilities are to be classed as: -

RED

Little or no ship handling experience


New to vessel type


New to propulsion type


New to the company without previous ship handling evidence


Undergoing training towards AMBER level
AMBER
An officer with extensive ship handling skills and experience but not in a ship 


handling watch keeper role. -

                          Competent to perform the duties of Junior Officer on a watch within port limits or offshore              

                          installation.


Able to take control of the vessel in an emergency situation.
                                                   

                          Able to manoeuvre the vessel under instruction or supervision of a senior officer who has attained     

                         GREEN status.


New to the company but with proven past experience as a competent ship handler.
Undergoing training towards GREEN level.
GREEN

Officer considered to be fully competent as a ship handler.       

                          Able to con the vessel as a Senior Officer as part of the bridge team at any time.
The Master of the ship shall assess the officer’s ship handling skills and when the officer is deemed competent to be upgraded an entry should be made in the record book.
To be upgraded from Red to Amber the officer should, under instruction, show an understanding and an ability to operate all aspects of the Induction in the record book. They should also show a competence in risk assessment of installation approach. a capability to control the vessel in manual with all systems operational and be able to hold the vessel in position alongside an installation in joystick control.
To upgrade status from Amber to Green an officer must be able to demonstrate a capability with regards to all scenarios outlined in the record book, in all-weather working conditions for prolonged periods. They must also show an understanding of the effects on ship handling characteristics due to cargo operations causing changes in stability criteria.

The Officer may retain status when moving between vessels of the same class. However an induction must be carried out for each vessel as per SMS Familiarisation.
New and Returning Employees

All officers on joining any company vessel for the first time, or after a period of absence exceeding six months, shall be considered at RED level. Full use should be made of Training Trips, Handovers and Inductions to ensure that officers progress to a level that is suitable for them to work in the position for which they are to be employed.
It is recommended that prior to upgrade from Amber to Green an officer should have attended an Offshore Bridge Management Simulator course.
TRAINING LOG INSTRUCTIONS

Under the instruction and supervision of the Master, or deputy, the Deck Officer should perform the following ship handling exercises. A record of the exercises, times and conditions should be kept along with any comments from his/her Supervisor. It is the individual’s Deck Officers responsibility to keep this record book up to date.

Ship handling scenarios: -

These exercises should be performed in as varied weather and tidal conditions as possible, and, where applicable they should be undertaken both at sea and in port.

In Manual control.

1. All systems working

2. With no stern tunnel thrusters

3. With only one shaft and bow and stern tunnel thrusters

4. With one shaft/azipod and one bow thruster

5. Approach to installation/rig

6. Set up position alongside installation/rig

7. Changing over controls from /to 

      Forward to Aft
      Manual to Joystick

8. Changing over controls from/to emergency

In Joystick 

1. Alongside installation discharging/back loading deck cargo

2. Alongside installation discharging/back loading bulk liquid/dry cargo
In DP
1. Manual DP (joystick)
2. Auto DP

ACTIVITY CODES

DC
- Deck Cargo
HW- Hose Work
ENT
- Port Entry

HL
- Heavy Lift
PW- Pipe Work
DEP
- Port Departure

AH
- Anchor-Handling
PA- Platform Approach  
IP
- In Port
RP- Restricted Power 
OT
- Any Other
SUR- Survey
Please expand on the above in the remark’s column with some narrative;
e.g.:  

AH - Barge Anchors

RP - No Stern Thruster
RECORD OF TRAINING AND WORK EXPERIENCE.

	DATE
	SHIPS NAME & IMO No.
	TRAINED / WORK EXPERIENCE GAINED TO BE RECORDED IN HOURS FOR EACH OPERATION
	SHIPS MASTER’S or

CHIEF MATES COMMENTS
	NAME, SIGNATURE, STAMP

	24.12.2013
	MV  TRAINER 123456789
	Manual handling/Auto joystick/DP/DC/HW
	Vessel sailed on manual handles, stopped and held on manual handles before starting DP.
	Ola Nogg

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


ASSESSMENT RECORD

This record is for Officers who have attained Green status. It is to be completed by an Office designated Assessor.
A copy of the completed assessment check-list will be handed to the Deck Officer for retention in his certificate file.
	Vessel Name
	Date of Assessment
	Name of Assessor
	Comments or Remarks

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


GUIDELINES FOR COMPETENCE ASSESSMENT
The assessment should include the following:
1. Accept control of propulsion machinery and rudders

2. Demonstrate awareness of possible problems when starting main propulsion
3. Demonstrate awareness of departure/arrival bridge check lists

4. Demonstrate management of mooring teams

5. Demonstrate radio comms with Base operators, harbour authorities etc

6. Let go and manoeuvre clear of quay (without stern thrusters)

7. Manoeuvre vessel into several positions in manual control without stern tunnel  thrusters/azipods
8. Change from manual to joystick

9. Demonstrate competence in driving in joystick

10. Demonstrate bridge management awareness of traffic in area

11. Change from joystick to manual

12. Change from forad to aft consoles and vice versa
13. Change from manual to emergency and manoeuvre vessel in emergency control

14. Demonstrate use and understanding of rudder control and operation

15. Demonstrate knowledge of different modes of operation in joystick

16. Demonstrate safety procedures for approaching an installation
17. Demonstrate safe stopping distance and understanding/assessment of blow on/off positions
18. Demonstrate risk assessment of element effect on positioning of vessel at installations (wind,tide,other shipping,flotels etc)

19. Manoeuvre vessel alongside quay in worst case failure mode
20. Move vessel along quay forward and aft (without stern thrusters)

21. Demonstrate knowledge and awareness of critical operations failure including blackout, shutdown of thrusters/rudder/main prop and gyro

22. Demonstrate management of mooring operations and gangway deployment

23. Demonstrate awareness of possible problems when shutting down main propulsion
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SHIP HANDLING CERTIFICATE

MV:    …….…………………….………

Date:  ……………………………….….

This certificate has been issued to (name)………………………………………………………………..

Having completed all of the training elements listed in this record book, and having demonstrated that their abilities are such that they have attained the Green ship handling status on this vessel.


MASTER ………………………………                                              

                     (Name and Signature) 






SHIPS STAMP

This certificate is issued when Green status is attained for the first ship, whereas status for other ships is to be recorded in the record book.
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